
 
 
 
 

Proposals Should Include The Following:  
 
 

!  Title of Presentation: limit to 100 characters or less.  

!  Brief Summary of the program: 50 word paragraph to appear in the conference program. 

!  Contact Person: name, title, institution, address, city, state, postal code, phone, fax & email. 

!  Presenters: name, title, institution, address, phone, fax & email of EACH presenter. 

!  A brief bio and resume of each presenter: include degrees, leadership and work experience, research, previous presentations, etc. 

!  Indicate NBCC content area your proposal addresses: 

___Counseling Theory   ___Human Growth and Development ___Social and Cultural Foundations  
___The Helping Relationship    ___Group Dynamics   ___Professional Orientation 
___Lifestyle/Career Development ___Appraisal/Testing    ___Research/Evaluation  

 
!  Content: Describe your (a) program goals, (b) summary of content, (c) format [panel, lecture, debate, interactive, innovative, 

etc.], (d) relevance to the conference theme, and (e) handouts. 

!  Audio Visual:  Equipment may be rented from the hotel at the presenter’s expense. Contact hotel for arrangements.  

!  Disability Accommodations: Please indicate whether you will need accommodations. 

Target Audience: Please indicate the experience level that best describes your target audience: 

 
Introductory: No prior knowledge of   Intermediate: Those with basic knowledge 
content area needed to participate fully  will learn new skills and information. 

 
Advanced: Those with substantial working              Comprehensive: Suitable for introductory, intermediate 
knowledge and skills will refine or expand skills  or advanced audiences, regardless of knowledge or skills  

 
"  Requirements: All proposals must be submitted electronically with your resume and bio.  
"  Presenters must register for the conference at the presenter rate. 
"  Send your proposal electronically via an attachment in WORD to the following email address(s): 

Kellyannettebrooks@gmail.com 
 

You may also submit your proposal on a floppy disk or on a CD to the following mailing address: 
NMCA Conference Proposal Committee, P.O. Box 13120, Albuquerque, NM 87192-3120. 

 
 
How about a Poster Presentation? 
Poster sessions are designed to share scholarly papers, research findings and/or innovative approaches to issues in a poster format.  
Conference participants will be encouraged to meet and visit with presenters of the sessions and engage in interactive dialogue.  This 
is an excellent opportunity for graduate students to showcase their work (thesis, professional paper, researchÉ) and engage in 
scholarly discussion. 
 
The basic content of a Poster Session should include the following: 
*  A title that appropriately describes the session 
*  An outline of a thesis, research, problem or innovative approach 
*  The method(s) used to achieve a solution to a problem or approach 
*  If appropriate, statistical data should be titled and summarized in a clear, concise format 
*  A clear, concise summary or conclusion 
 
The Poster Session will be located in the conference area lobby.  Posters are limited to a 4X4 bulletin board.  No audiovisual 
equipment will be provided.  Presenters should set up poster sessions before 9:00am on Friday and removed by Saturday at 1:00pm.  
Posters must have a professional appearance.  The use of large print graphs, charts or designs is encouraged.  All type should be a 
minimum of 24-font.  Posting of small print paper/report is not professional or acceptable.  Presenters are encouraged to indicate a 
time when conference participants can visit with them and discuss their work. 

New Mexico Counseling Association Annual Conference 
September 19-20, 2008 

Albuquerque Marriott, Albuquerque, NM 
Request For Proposals and Proposal Poster Presentation   

(Deadline: July 19, 2008)  
 


